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Department Search

Introduction to WISER: Departments

To view financial detail by department, navigate to the Main Menu and choose the ‘Find Departments’ option.
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On the ‘Find Departments’ page, you will have the option to search using a single Department ID or a partial ID. You
can also use the ‘Tree View’ to select the individual Department or a higher summary level.

Find Departments identify department en

~ O M ALL - All FUNDS
» [0 & PRESIDENT - Total President
» [0 & EXEC VICE PRESIDENT - SVP for Admin & Fiscal Affairs
» [0 & ACADEMIC AFFAIRS - Total Academic Affairs
» [0 & BOARD OF REGENTS - Total Board of Regents Office
» [0 & FINANCE - Total Finance
» [0 & SW CLEARING - Total SW Clearing Accounts
» [0 & UNITWIDE ADMIN - Total Unitwide Admin
» O & UNITWIDE - Total Unitwide

Find Departments Identify department entitie
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Search Results: - Backlotreeview

Shared Financial System
Mainframe

MILER

Business Intell/Data Analytics
Systemwide IT Maintenance

FASTAR

InfoAccess/Data Warehouse

Search by tree view

Search by Dept ID

When you have made your selection, you will be able to next
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GPRs', and 'check non-GPRs'
links to make several
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identify the funds you would like included in your output. You
can check any of the checkboxes or you can click ‘check all’ to
select all funds. You also have the option to select GPR funds or
non-GPR funds. Hover over the fund to see the description, if
needed.

Gifts & Donations-General

131 [132 @133 D136 #1144 B

When you have all the criteria determined, click to
retrieve your results.

The icons to the right of the Selected Departments ¥ ® % 3llow users to ‘Check all children’ in the tree view, to
‘Locate in tree’ and to ‘Remove’ the Department from the selection. Like many of the items in WISER, you can hover
your cursor over any of these icons to see helpful, descriptive text if you are ever unsure of the icon’s purpose.
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Please note: The ‘Check all children’ icon does not appear until the node has been expanded, using the carrot to the
left.

¥ T & CXCC VICE FRESTDENT - FTOT AUTTINT & FISTET ATTdIT
» O] & HRINFO SERVICES - HRIS
[ & 401500 - UW Day Event
» [ & ACADEMIC AFFAIRS - Total Academic Affairs
» [C] & BOARD OF REGENTS - Total Board of Regents Office
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Don’t like your current selection? Click the dropdown after the page title to ‘Scope up to ALL FUNDS’ or ‘View in Dept
Tree’ when available. You can also click your browser’s back button to return to the search screen, or
you can navigate back to the search page through the main menu.

IFlNANCE Total Finance 3

Scope up to All FUNDS

View in Dept Tree

Eoanc Ema = Ea2s g = vinehen =] 13

Financials Summary Page

The ‘Financials Summary’ detail page shows your results and helps you to further refine the detail, should you wish.
You can change funds, change the date range, and narrow to a specific Program or Project in the light grey summary
controls box at the top of the page. The ‘Options’ dropdown under the funds area allows you to ‘Select GPRs’, ‘Select
non-GPRs’ or ‘Select all’ funds.

Funds: Period: Program: Projects:

& 101 [ 104 [E 106 F 128 133 [ 136 YTD thru E| 12 (Jun) E| All B Include E| All Projects

Options «

Changing the search criteria automatically causes the retrieved data to refresh. You will see an active spinning circle
and “Loading...” displayed until the page data has refreshed.

T 790 [T 993

Application
lets you know

when it is
working to
automatically
update.

summary - ading.. e

Least Detail
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Year over Year Reporting

The ‘Financials Summary’ page also lets the user toggle between a ‘Single Year’ view and a ‘Multi Year’ view of the
data. The ‘Multi Year’ view shows a 5 year side-by-side comparison. You can scroll through years using the blue arrows
on either side of the year headings. Click any of the blue report text to drill into detail transactions.

Financials Summary s

east Dexai [ Include Period 998 m

Account € 2011 2012 2013 2014 2015 2>

REVENUE

Total Revenue & Sales Credits $746.45 $10,619.51 $15,074.33 $4,019.91

TOTAL $-746.45 $-10,619.51 $-15,074.33 $-2,319.93 $-4,019.91

EXPENSES

TATAL

Page Options

Tree Selection

Want to change your tree? The E3 on the far right of the Financials Summary page can be used to modify your tree
options or set a default tree. Choose a tree from the dropdown menu, then click ‘Set current level to default’.

2] =
P Treer Tree:
ACCOUNTNO_FRINGE B ACCOUNT_NO _FRINGE B
ACCOUNT
GO IEREPERTE Set current level to default *
ALL ACCT_MAJCLASS
BUD_CATE _ ﬂ
Cash Balance Style Tree:
. L. . MSN_FUNDORG_DFLT B
If a cash fund was selected in your original query, you have the ability to change your i A
Set current level to detault
view to include either ‘Fund Equity’ information or ‘Cash’ information in your report Cash Balance Style:
output. This option is available in both the ‘Single Year’ and ‘Multi Year’ reporting views. Fund Equity la)
Cash
Slider Bar
The slider bar, an exciting new feature, lets you increase your report Financials Summary -
detail by changing your tree level. You can zoom out to a summary
level and zoom back into the detail quickly and easily. Least Detai T Include Period 998

Detail Transactions
Clicking on any of the blue hyperlinked text on the ‘Financials Summary’ page will bring up transaction detail at the
bottom of your screen, in a subpage.
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Loading detail transactions....

Transaction Detail - totaling $0.00

B sendar
23| 1-250f58
Amount Posted Date Line Descr Jrnl ID Jrnl Date Fund Dept Project Program Account Class

s42.71 07114115 1/15 INT EARNINGS 07/0115 136 601600 1 9800
2N 07114115 1/15 INT EARNINGS 07/0115 136 401001 1 9800
$77.37 07114115 2/15 INT EARNINGS 07/0115 136 601600 1 9800
§77.37 0714113 2/15 INT EARNINGS 075 136 401001 1 9800
$81.21 0714115 3/15 INT EARNINGS 07/01115 136 601600 1 9800
$51.21 0714115 3/15 INT EARNINGS 07/01115 136 401001 1 9500
$37.98 0714715 4/15 INT EARNINGS 07/01115 136 601600 1 9800
$-37.98 07114115 4/15 INT EARNINGS 07/0115 136 401001 1 9800

$8.68 07114115 5/15 INT EARNINGS 07/0115 136 601600 1 9800

$-8.68 07114115 5/15 INT EARNINGS 07/0115 136 401001 1 9800
$-89.69 07114115 1/15 INT EARNINGS 07/01715 136 601500 1 9800

1> B3

I

The ‘Transaction Detail’ subpage provides journal line level data. You can maximize,
minimize or exit this subpage using the 3 icons in the upper right of the blue header bar.

Standard

In this area, you can also change your view from ‘Standard’ to ‘AP’ or ‘Salary/Fringe’ using the view

dropdown menu. Just to the left of that, you’ll see another dropdown. Here, you can export the retrieved

data to Excel, customize your columns, or show/hide payroll detail. B[ e B 2
AP

& Export to Excel

Favorites and customizations

Salary/Fringe L Customize...
tount Class
FaVO I’Ites « Show Payroll Detail
Do you like this search and want to save it? Simply click the ‘Pin to Dashboard’ link at

[

the top of the page to save it to your home page as a tile.

Customizations

On the detail transactions subpage, you can use the m dropdown on the right to customize your view.
Click the dropdown arrow, choose ‘Customize...”, and the ‘Customize Columns’ box will open. If you’'d like
to add extra fields/columns of data to your view, simply highlight the field in the ‘Available columns:’ box
and click the right arrow to move the new column to your ‘Custom Columns’ list.

. Adds the column t list.
Customize Columns ‘ § he column to your 11s ‘

Available columns: Custom view:

Account Type Amount e n
Accounting Period Posted Date
Line Descr

Acct Descr
Business Unit Jrnl Ln Ref u
Check Date Jrnl 1D

Empl Class Jrnl Date

Empl Class Descr Fund

Empl ID Dept

Empl Rec Nbr Project

Employee Program

Fiscal Year Account

Invoice Date - Class -

cancel

S
[+ ]

The default is for the new column to show last on the list. To reorder your new column in the view,
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highlight the column and click the up or down arrow to place it where you like. Moving the value up will
move it to the left on your layout. Conversely, moving it down will move it to the right.

Customize Columns ‘ Reorder your columns. |

Available columns:
Accounting Period
Acct Descr
Business Unit
Check Date T
Empl Class

Empl Class Descr

Empl 1D

Empl Rec Nbr

Employee

Fiscal Year

Invoice Date

Invoice Id E

Custom view:
Posted Date
Line Descr

T Y
”

Account Type

Save Cancel

Remove unwanted columns by highlighting the value and clicking the left arrow, placing it back in the
‘Available columns:’ box. Again, helpful tooltips are available if you are unsure of any object’s purpose. Click
‘Save’ when you are done to save your changes, or ‘Cancel’ to back out without making a change.

Customize Columns your list.

Removes the column from ‘

Available columns:
Accounting Period

Custom view:
Posted Date i

],

.
Acct Descr Line Descr -
Business Unit ‘ ‘ Jrnl Ln Ref
Check Date o Jrnl ID
Empl Class Jrnl Date

Empl Class Descr @ Remove column from your eustom st
Empl 1D E

Empl Rec Nbr Project

Employee Program

Fiscal Year Account

Invoice Date Class

Invoce d ! [rccount e 8

Save Cancel

Have questions or comments? Please contact wisdm-bug@lists.wisc.edu or click the link in the bottom right
hand corner of any WISER page.

Questions or Comments?
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