
STATE OF WISCONSIN STANDARD TERMS AND CONDITIONS 
Wisconsin Department of Administration Chs. 16, 51 Wis. Stats. DOA-3054A (R12/2017, UW-Stevens Point Revisions 01/2018)

GENERAL VENDOR INFORMATION: Deliver between 8:00 AM and 3:30 PM. 
No Saturday, Sunday, or Holiday deliveries unless special appointment has 
been set up at time of purchase. Accompany each deliver with a shipping 
ticket or memo showing Purchase Order Number if provided and material 
furnished. 

ANTITRUST ASSIGNMENT: The contractor and the State of Wisconsin 
recognize that in actual economic practice, overcharges resulting from 
antitrust violations are in fact usually borne by the State of Wisconsin 
(purchaser).  Therefore, the contractor hereby assigns to the State of 
Wisconsin any and all claims for such overcharges as to goods, materials or 
services purchased in connection with this contract. 

APPLICABLE LAW: This contract shall be governed under the laws of the 
State of Wisconsin.  The contractor shall at all times comply with and 
observe all federal and state laws, local laws, ordinances, and regulations 
which are in effect during the period of this contract and which in any 
manner affect the work or its conduct. The State of Wisconsin reserves the right 
to cancel this contract if the contractor fails to follow the requirements of s. 
77.66, Wis. Stats. and related statutes regarding certification for collection 
of sales and use tax. The State of Wisconsin also reserves the right to 
cancel this contract with any federally debarred contractor or a contractor 
that is presently identified on the list of parties excluded from federal 
procurement and non-procurement contracts. 

CANCELLATION: The State of Wisconsin reserves the right to cancel any 
contract in whole or in part without penalty due to non-appropriation of funds or 
for failure of the contractor to comply with terms, conditions, and 
specifications of this contract. 

WORK CENTER CRITERIA:  A work center must be certified under 
s.16.752, Wis. Stats., and must ensure that when engaged in the production of 
materials, supplies or equipment or the performance of contractual 
services, not less than seventy-five percent (75%) of the total hours of direct labor 
are performed by severely handicapped.

INSURANCE RESPONSIBILITY: The contractor performing services for the 
University shall:

Maintain worker's compensation insurance as required by Wisconsin 
Statutes, for all employees engaged in the work.

Maintain commercial liability, bodily injury and property damage 
insurance against any claim(s) which might occur in carrying out this 
agreement/contract.  Minimum coverage shall be one million
($1,000,000) liability for bodily injury and property damage including 
products liability and completed operations.  Provide motor vehicle 
insurance for all owned, non-owned and hired vehicles that are used in 
carrying out this contract.  Minimum coverage shall be one million 
($1,000,000) per occurrence combined single limit for automobile 
liability and property damage. 

The University reserves the right to require higher or lower limits where 
warranted. 

The contractor shall add the "Board of Regents of the University of 
Wisconsin System, its officers, employees, and agents" as an 
additional insured under the commercial general liability policy.  The 
certificate holder shall be listed as the University of Wisconsin-Stevens Point. 

NONDISCRIMINATION / AFFIRMATIVE ACTION:  In connection with the 
performance of work under this contract, the contractor agrees not to 
discriminate against any employee or applicant for employment because of 
age, race, religion, color, handicap, sex, physical condition, developmental 
disability as defined in s.51.01(5), Wis. Stats., sexual orientation as defined in 
s.111.32(13m), Wis. Stats., or national origin.  This provision shall 
include, but not be limited to, the following:  employment, upgrading, 
demotion or transfer; recruitment or recruitment advertising; layoff or 
termination; rates of pay or other forms of compensation; and selection for 
training, including apprenticeship.  Except with respect to sexual orientation, the 
contractor further agrees to take affirmative action to ensure equal 
employment opportunities.

Contracts estimated to be over fifty thousand dollars ($50,000) require the 
submission of a written affirmative action plan by the contractor.  An 
exemption occurs from this requirement if the contractor has a workforce of less 
than fifty (50) employees.  Within fifteen (15) working days after the contract is 
awarded, the contractor must submit the plan to the contracting state agency for 
approval.  Instructions on preparing the plan and technical assistance regarding 
this clause are available from the contracting state agency.   
The contractor agrees to post in conspicuous places, available for employees 
and applicants for employment, a notice to be provided by the contracting state

agency that sets forth the provisions of the State of Wisconsin's 
nondiscrimination law. 
Failure to comply with the conditions of this clause may result in the 
contractor's becoming declared an "ineligible" contractor, termination of the 
contract, or withholding of payment. 

Effective October 27, 2017, consistent with 2017 Wisconsin Executive Order 
261, contractor agrees it is not engaged in a boycott of the State of Israel and 
further, contractor will not during the term of the contract engage in a boycott of 
the State of Israel. State agencies may not execute a contract and reserve the 
right to terminate an existing contract with a business entity that is not compliant 
with this provision. This provision applies to all contracts of all values.
PATENT INFRINGEMENT: The contractor selling to the State of Wisconsin the 
articles described herein guarantees the articles were manufactured or 
produced in accordance with applicable federal labor laws.  Further, that the 
sale or use of the articles described herein will not infringe any United 
States patent.  The contractor covenants that it will at its own expense 
defend every suit which shall be brought against the State of Wisconsin 
(provided that such contractor is promptly notified of such suit, and all 
papers therein are delivered to it) for any alleged infringement of any patent by 
reason of the sale or use of such articles, and agrees that it will pay all costs, 
damages, and profits recoverable in any such suit. 

PAYMENT TERMS AND INVOICING: The State of Wisconsin normally will 
pay properly submitted vendor invoices within thirty (30) days of receipt 
providing goods and/or services have been delivered, installed (if required), 
and accepted as specified. 

Invoices presented for payment must be submitted in accordance with 
instructions contained on the purchase order including reference to 
purchase order number and submittal to the correct address for processing. 

A good faith dispute creates an exception to prompt payment. 

PUBLIC RECORDS:  Upon receipt of notice from the State of Wisconsin of a 
public records request for records produced or collected under this contract, the 
contractor shall provide the requested records to the contracting agency in order 
to ensure compliance with s. 19.36(3), Wis. Stats.  Effective August 2016, the 
contractor, following final payment, shall retain all records produced or collected 
under this contract for six (6) years.
REFUND OF CREDITS: The contractor agrees to pay the state within 60  
days, at the state's request, any credits resulting from the order which the 
state determines cannot be applied to future invoices. 

TAXES: The State of Wisconsin, including all its agencies, is required to 
pay the Wisconsin excise or occupation tax on its purchase of beer, liquor, 
wine, cigarettes, tobacco products, motor vehicle fuel and general aviation 
fuel.  However, it is exempt from payment of Wisconsin sales or use tax on its 
purchases.  The State of Wisconsin may be subject to other states' taxes on its 
purchases in that state depending on the laws of that state. 
Contractors performing construction activities are required to pay state use tax 
on the cost of materials. 

TERMS AND CONDITIONS: The Standard Terms and Conditions 
(DOA-3054) or the Standard Terms and Conditions for State of Wisconsin 
Printing (DOA-3604) shall apply to all orders.  Copies of these terms and 
conditions are available upon request from the State Bureau of Procurement 
and the University Purchasing Department.
VENDOR TAX DELINQUENCY: Vendors who have a delinquent Wisconsin tax 
liability may have their payments offset by the State of Wisconsin. 

RELEASE OF INFORMATION: Contractor shall not report or release 
information concerning UW-Stevens Point (UWSP) or its students, 
employees or customers to third parties without UWSP's prior written 
approval. Any such report or release of information shall, at a minimum, 
comply with those requirements enumerated in the Gramm-Leach-Bliley 
Act, 15 USC 6801 et seq., UWSP's standards for safeguarding such 
information, and all other applicable laws regarding consumer privacy. 

REPORT OF CHILD ABUSE OR NEGLECT: If, in the course of providing 
services to UWSP, contractor (or its agent or employee) observes an 
incident of child abuse or neglect, or learns of an incident of child abuse or 
neglect, and the contractor (or its agent or employee) has reasonable cause to 
believe that child abuse or neglect has occurred or will occur, contractor must 
make a report of that abuse or neglect to law enforcement or to a county 
social service agency as provided UW System Administration’s Policy on 
Mandatory Reporting of Child Abuse and Neglect. 




