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Student Lists

Student Lists are static lists of students by student ID. Even as student information changes, the list of students will remain the same. Use Student Lists to track information about a group, of
students.
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Student Lists

Student Lists are static lists of students by student ID. Even as student information changes, the list of students will remain the same. Use Student Lists to track information about a group of
students
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Tip: Click on the box rather than the link if you are uploading student data from a large list. Clicking
on the list link will give you options to add or delete students individually once the list is available. It
will also have more options for managing the list itself. Student Lists can be deleted in the ‘My Saved
ltems Area’



Using Navigate Student Lists

From here there are multiple ways that you can interact with your student list. Coaches can create an
ad hoc Appointment Summary for athletes and practice times will be noted in the history tab for each
student. Advisors can see this when preparing for student appointments.

All students on student list can be selected at once by clicking on ‘name’

You can also use this area to select one or more students and not the full student list. This also gives
you an easy area to view student records in Navigate.
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Use Appointment Summaries for any appointments, academic discussion, drop-in visits, referrals to
other support services on campus, or other significant advising or coaching conversations like emails
or phone calls. These are visible to you, advisors, TLC staff and the students. Notes are available to

advisors but not students.



