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																										Welcome to the Office of Field Experiences
																										The responsibility of the Office of Field Experiences is to provide quality field experiences for students enrolled in the teacher education program at UW-Stevens Point. These experiences, such as student teaching, involve our students and instructors in practical activities with cooperating teachers and administrators in actual schools and educational agencies.

UWSP Office of Field Experiences policies are described in the current UWSP Catalog and are approved by the Wisconsin Department of Public Instruction.
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                        Resource Center
                        Our programs provide students with frequent opportunities for hands-on learning in K-12 classrooms. Beginning with practicum experiences all the way through student teaching, our teacher candidates are able to practice and refine their knowledge and skills under the supervision and guidance of cooperating teachers and our own faculty who have dedicated their careers to education and a lifetime of student learning.
                    

                



	
					
				
				
				
											
							
								
									Student Teachers								
							

							
								
									Applications for student teaching are made in the first month of the semester preceding student teaching. Attendance is required at an Application Meeting at which the process is explained and important information presented. These meetings are announced by email, and you must register to attend. Those who register for an Application Meeting will be given access to a Canvas course containing all application materials. Dates and deadlines surrounding this process are critical to assure the success of securing appropriate placements.

 

School District Maps

 

	WI Public School Districts (DPI interactive map)
	Zoom in to see districts. The district names will be black with a white outline.



	DPI District Search
	Map of UWSP Fee Zones
	List of Districts in each zone



	List of Rural School Districts


 

Important information to consider/complete, as needed:

 

	Intern Information
	Student Teaching through the Institute for Urban Education (IUE)
	Student Teaching in Alaska
	Lower Kuskokwim School District



	Student Teaching Abroad: It is advised to plan three semesters in advance and meet with the Office of Field Experiences manager at the earliest possible opportunity
	Educators Abroad
	Office of International Education



	Your supervisor may ask for information regarding your placement. Please provide them with the Teacher Candidate Placement Information form


 

Student Teaching Seminar

 

All students must be enrolled in a student teaching seminar during their student teaching/internship experience. Attendance at on-campus meetings is required, and a final capstone presentation will be required at the last seminar.

 

 

								

							

						

											
							
								
									Cooperating Teachers								
							

							
								
									Cooperating teachers play a vital role in the development of future teachers. They are an integral part of the Student Teaching Triad (along with the student teacher and university supervisor). The Handbook for Student Teaching (updated Fall 2021) provides guidelines for this collaboration.

The Office of Field Experiences extends our gratitude for the contribution of cooperating teachers and will express it with our support in every possible way.

Important Documents

	Guidelines for Cooperating Teachers
	Sample Statement of Expectations
	Word doc (docx)



	FAQs from Cooperating Teachers
	Teacher Candidate Evaluations (rev. Spring 2023)
	Word doc (docx)
	PDF



	Instructions for completing the Cooperating Teacher Evaluation of Teacher Candidate
	No login is required. If it asks you to log in, close the program and try opening in a different browser.
	Please do not send links or try to share Google docs. We are not always able to open these types of files.
	Evaluations should be sent to field.experiences@uwsp.edu
	Signatures are not required if sent from your school email and the student and UWSP supervisor are copied on it





Cooperating Teacher Training Options

	EDUC 758 (Offered Fall and Spring, 1 credit)
	Syllabus
	Registration Information
	Please note that there are changes to the way that the course is funded, however, the course is only one option and not the requirement.
	The Education 758 course fees will be reimbursed upon successful completion of the course with a grade of Pass. In other words, billing expects payment for the course up front and then a UW System grant will pay for the course upon successful completion. Failure to complete the course will result in a Failing grade and will prevent reimbursement of any fees paid.









	UW-Oshkosh Online Training
	Contact Kelly Seefeldt, Director of Field Experiences
	Set up meeting in Stevens Point
	Set up time to discuss this via Skype
	Schedule a time for Kelly to visit your school (within 60 mile radius of Stevens Point) for a face-to-face session with all interested teachers





								

							

						

											
							
								
									University Supervisors								
							

							
								
									University supervisors play a vital role in the development of future teachers. They are an integral part of the Student Teaching Triad (along with the student teacher and cooperating teacher). The Handbook for Student Teaching (updated Fall 2021) provides guidelines for this collaboration.

University supervisors provide continuous oversight of the student teacher and offer regular feedback during this capstone learning experience. In addition, the university supervisor serves as an important resource to the cooperating teacher in the classroom.

Important Resources

	Supervisor Assessment Form
	Word
	PDF



	Supervisor Checklist
	e-Reimbursement Travel Info (January 2020)
	District Map
	Mileage Log



	UWSP Payment Services


Student Teaching Seminar

The final seminar day consists of…

	A capstone presentation
	Teacher Job Fair
	Licensing Session


								

							

						

									

				
			

			





                     
        

                
                        Practicum Experience Information
                        Any questions or paperwork relating to practicum experiences for a specific course should be directed to the instructor of that course. 
                    

                



	
					
				
				
				
											
							
								
									Pre-clinical Levels								
							

							
								
									Level I (Up to 20 hours): The primary duty is to observe instructional program in progress. These observations may involve limited participation, such as preparing materials or tutoring students. Participation must be under the direct supervision of a host teacher, preferably in a classroom setting. Documentation of hours by the host teacher is required.

Level II (Typically 20-40 hours): Practicum students may assume further responsibilities, such as instructing small groups or large groups for all or parts of lessons. Lesson content and materials may be prepared by the practicum student along with beginning experience with assessment of student work, subject to approval and guidance by the host teacher. Participation must be under the direct supervision of a host teacher. Documentation of hours by the host teacher is required.

Level III (As determined by the program): Practicum students will, over time, at the discretion of the host teacher, assume additional responsibilities including planning for, instructing, and assessing student learning. Participation must be under the direct supervision of a host teacher in prekindergarten through grade 12 school settings. Evaluation based upon observations by the host teacher, or a university supervisor of practicum student performance is required.

Note: Clinical Experience consists of Student Teaching. The Office of Field Experiences will send out requests for each student teaching placement at that time.

								

							

						

											
							
								
									Seeking Practicum Experiences								
							

							
								
									A Practicum Fair is held by the School of Education at the start of every semester. You are encouraged to attend and sign up with teachers in Stevens Point, and the surrounding area. Your course instructor will provide you with the dates of the fair. They will also be posted in the School of Education Newsletter.

If you are seeking practicuml experiences outside of the Stevens Point area, you will need approval from your course instructor, the building administrator, and the teacher. Please use the Request for Practicum Experience Form when seeking this type of practicum.

	Stevens Point – Bus Schedule and Map
	Wisconsin School Districts – Map


Practicum Experience Etiquette and Protocol

	Timeliness and Professional Courtesy: Arrive and leave on time, every time; check in with the main office of the host school upon arriving and leaving. Be reliable. Be sure to notify your host teacher ahead of time if for some reason you will not be able to come at your arranged time, and also when you have completed your hours and will not be returning.
	Cell Phone: Don’t forget – be sure your cell phone is turned off and not used while you are in the host school.
	Go to Your Host Classroom: Roaming the building is not allowed. If you would like a tour of the building, work with your host teacher to arrange this.

	Professional Dress & Appearance Expectations:
	 long pants include khakis, chinos, etc. (no jeans, shorts, mini–skirts, or baggy pants) Low cut tops are not acceptable (no cleavage, midriff, etc. showing) underwear must be covered.

	clothing must be free of symbols/words/logos that are suggestive, offensive, obscene, sexually degrading, racially motivated.

	clothing must be free of graphics or statements that promote alcohol, tobacco, drug products, gang affiliations.

	soled shoes (preferably close–toed – flip–flops are not acceptable).

	 hats must be removed when entering and while inside the host school also – carefully consider tattoos or piercing that may be distracting to students.

	follow all in school dress codes.



	Communications: Communicating with students that you are working with in the host school through social media sites (e.g. Facebook, texting) is unacceptable and unprofessional. This could result in negative consequences that negatively impact you and the UWSP Teacher Education Program.
	Be Mindful and Professional in Conversation and Comments: Communicate with students and teachers in a professional and respectful manner. Also always be mindful of comments you make related to your host school, teachers and students. The nature of our work is confidential and to be considered in a professional manner. Of course, it is appropriate and acceptable to explore and discuss your experiences within the context of your teacher education courses. If, in your work with students, you learn something about the student(s) that is a potential concern, please talk with your host teacher about it right away.


								

							

						

											
							
								
									Practicum Requirements								
							

							
								
									Viewpoint Screening

	Follow the instructions provided with the link
	Initial Background check through Viewpoint Screening – Scroll down to select the School of Education, and then the Pre-Clinical Background Check
	If you have already completed a Pre-Clinical Background Check through Viewpoint, but need to complete a Recheck, please contact field.experiences@uwsp.edu





Some schools or districts may require additional forms. Contact the UWSP Office of Field Experience to make sure you are following each district’s requirements.

								

							

						

									

				
			

			





                     
        

                
                        Student Teaching FAQs
                                            

                



	
					
				
				
				
											
							
								
									When do I apply for student teaching?								
							

							
								
									A meeting is held in the first month of the semester preceding the one when you plan to student teach to go over the application process. Applications will be due to the Office of Field Experiences (OFE) one week after this meeting. Watch for announced dates and places. In the meantime, you are welcome to stop by our office at 464 CPS with your questions.

								

							

						

											
							
								
									Where are policies and procedures published?								
							

							
								
										Professional Education Program Undergraduate Advising Guide
	The Handbook for Student Teaching provides important information needed to assure your success in carrying out student teaching, preparing professional credentials, obtaining a license and pursuing
a teaching position.


								

							

						

											
							
								
									What are the prerequisites?								
							

							
								
									To apply for student teaching, you must have a GPA of at least 2.75 in every program for which you are seeking certification (some majors/minors may require a higher GPA). To student teach for initial certification, you must have completed 100% of the courses in your major, 100% of the courses in any minor (or minors) for which you plan to apply for certification, as well as have passing grades in all state–required content exams (Ex: ACTFL/ Foundations of Reading). For adding endorsements to an existing license, rules vary depending upon program area.

You must also demonstrate content knowledge by either 1) obtaining a 3.00 or higher in each teaching major and teaching minor or 2) submit passing scores on the required Praxis Subject Assessment exam(s). Students must meet one of the above requirements for teacher licensure.

NOTE: Any student seeking a teaching license in French, German or Spanish are required to pass the ACTFL OPIC and WPT exams, regardless of their major/minor GPA.

								

							

						

											
							
								
									How many placements must I have?								
							

							
								
									You must student teach in your major in order to graduate and obtain initial certification, in most cases. If you have completed all requirements for a certifiable minor, you may choose to pursue certification in the additional subject area by requesting either a split placement during a single student teaching semester, or an additional placement before or after full-semester student teaching. For full-semester student teaching for initial certification, you may request a split placement; however, such placements are sometimes difficult to obtain and complete.

**The OFE does not guarantee the availability of initial student teaching placements beyond the minimum range of grade levels in your major. For minors or extended ranges of grade-level, you have choices, not obligations for initial certification. As you explore various options, please bear in mind that quantity of experiences does not replace quality of experience. For all student teachers, one or two good experiences are better than many mediocre ones

								

							

						

											
							
								
									How are placements assigned?								
							

							
								
									In your Student Teaching Application, you will provide the OFE with three school district preferences. The OFE will then follow your first preferred district’s procedure for requesting student teaching placements. If a school is unable to provide a placement, the OFE will move the request to another school within that same district. If a placement is denied by the district, then the OFE will move on to the second district preference you provided. In order to keep the request process moving, you will not be notified of any denied requests unless additional district preferences are needed.



								

							

						

											
							
								
									What is lobbying?								
							

							
								
									Under no circumstances does UWSP condone actively seeking a student teaching placement through unwelcome contacts with cooperating school administrators, teachers, or staff. If you do not appropriately meet with cooperating professionals, any contacts you pursue by such so–called “lobbying” could lead to denial of your application for student teaching as well as refusal by a cooperating school or agency, not only of your application but those of others.

								

							

						

											
							
								
									What are conflicts of interest?								
							

							
								
									Teacher candidates may not be assigned in cooperating schools and classrooms where the following conflicts occur, unless agreed upon by the host district: the teacher candidate has a child in that school building; the teacher candidate has a direct relative in that school building in a teaching or administrative capacity, or a direct relative in that school district in an administrative capacity; the school district has explicitly stated a policy regarding former students of that district’s schools returning as teacher candidates. The OFE may terminate any student teaching placement in which a conflict of interest is found to occur.

								

							

						

											
							
								
									What locations can I request for my student teaching?								
							

							
								
										Student Teaching may be completed in any district in Wisconsin; however, fees will be applied based on location for supervision services rendered to offset costs assumed by UWSP at the student’s choice. Please refer to the fee zones located on the map. Approval will depend on the availability of placements and conflict with other programs.
	Requests for placements out–of–state will only be considered in the event of spousal/domestic partner relationship relocation. We cannot guarantee any out–of–state placements. In the event a successful placement can be made, additional fees may be assessed.
	In conjunction with Educators Abroad, some student teaching placements may be overseas, which also entail additional fees. Such requests will be considered only in conjunction with a quarter of student teaching in Wisconsin.
	UWSP also places teacher candidates with the Institute for Urban Education (IUE). This program makes placements in urban settings in Wisconsin; participants are supported in a collaborative seminar. Interest in such a placement should be expressed early in the
application process by meeting with the Director of Field Experiences.


								

							

						

											
							
								
									What are internships and how are they assigned?								
							

							
								
									Internships are placements in which student teachers are given temporary certification from the WI DPI and partial contracts from the sponsoring school district. Interns may be placed in independent teaching situations for up to 50% of their day. Following guidelines established by the Wisconsin Improvement Program, internship requests originate from school districts to meet various needs. As such, they may be posted anytime. Nomination of candidates may be taken anytime by the OFE from program areas. If you wish to apply for an internship, you must have a cumulative GPA of at least 3.0; upon applying, you will have an interview with the Director of Field Experiences before your application materials are forwarded to postings identified by you. There are many uncertainties about internships. We at the OFE cannot be sure of the content and timing of any such assignment but will make every effort to assure you that your application will be fully considered and fairly handled.



								

							

						

											
							
								
									How can I best prepare for a successful student teaching experience?								
							

							
								
									Successful teacher candidates enter the student teaching semester understanding the complex
nature of teaching and working as an integral part of a school community. They also understand the expectations for a successful evaluation. The Handbook for Student Teaching provides information and resources to assist in preparing for the experience. Especially recommended are a thorough understanding of the Wisconsin Teaching Standards (Appendix E) and the Teacher Candidate Dispositions (Appendix J).

								

							

						

											
							
								
									What do I need to know as I plan ahead for my semester of student teaching?								
							

							
								
									Teacher candidates should be aware that the semester of student teaching follows the calendar of the host school district. This means that you will start before the UWSP semester and/or extend beyond it, depending upon the semester of your experience. Wisconsin school district calendars typically require teachers to report during the last week in August. The end of the school year is usually in early June. Teacher candidates must be in attendance for all teacher workdays. Vacation days also follow the host school district calendar. Do not plan personal events that cause conflicts with this requirement.

Teacher candidates must attend required seminars on campus scheduled during the semester,
regardless of the location of the placement.
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            Kelly Seefeldt


                            	Manager – School of Education Office of Field Experience


            
            
            kelly.seefeldt@uwsp.edu
            715-346-2440
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            Erin Heider


                            	Student Status Examiner Associate – School of Education Office of Field Experience


            
            
            erin.heider@uwsp.edu
            715-346-2449
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            University of Wisconsin-Stevens Point
            School of Education

Room 469 College of Professional Studies

1901 Fourth Ave.

Stevens Point, WI 54481-3897

Contact us for campus visits and inquiries:

715-346-2040

education@uwsp.edu

College of Professional Studies


                            Follow us

                
                    	 Follow on Facebook
	 See on Instagram
	 Follow on Twitter
	 See on YouTube

                
                                

    
		


	
	
		
			
				
					UW-Stevens Point offers three distinctive campuses in the heart of Wisconsin where you will find supportive faculty and staff dedicated to helping you grow intellectually, culturally and professionally. No matter your background, no matter your major, the future you imagine is within reach when you Discover Your Purpose.
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				The University of Wisconsin-Stevens Point occupies lands of the Ho-Chunk and Menominee people. Please take a moment to acknowledge and honor the ancestral Ho-Chunk and Menominee land and the sacred land of all indigenous peoples.
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