
Click on Faculty Center to 
view “My Schedule”

Granting Permission



Click on this icon to grant 
permission for this section.

Click here to change which term 
you are looking at.



Click on the Permission tab to 
start entering students.

Enter the ID number of the 
student you want to grant an 
override for. 

Granting Permission

Click each box to grant authorization 
for that item, for that student. Each 
student can have a different selection 
of boxes checked.

To add permission for 
more students, click 
the + to add more 
rows below.

Click Save when you’re done!
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